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Dear Leader,

As you know, 2008 is the one hundredth year of Scouting in Chelmsford. To mark this momentous occasion, we would like to invite you to our “CENTENARY BIRTHDAY PARTY”, which will be held at Hylands School, Chelmsford on the 6th September 2008. This event is open to Beavers, Cubs, Scouts, Explorers, Network, Leaders, Fellowship and all adult supporters. We are sure that you will want your Section to be part of the District’s celebrations.

We are still in the process of confirming all of our activities, but to give you an idea of what to expect, to date we have booked: large inflatable activities; a climbing wall; craft bases; surf simulators; face painting; archery; circus skills and much more besides. There will be plenty for everyone to do all day! We have paid special attention to ensure that all ages enjoy this one-day celebration. Please remember that this has always been planned as a “Birthday Party” not a weekend of adventurous activities!  

Although, we’re happy to receive bookings from individual sections within a Group, it would help us if bookings were made as a Group, with the GSLs (or one Key Contact) taking responsibility for completing the Group Booking Form. We also request that the Group Booking Form, Activity Permission Form and £10.00 per person be returned at the latest by 10th August 2008.

Please send your booking forms and deposit cheques to Suzanne Ball, 11 Drood Close, Chelmsford. CM1 4XX. Please make cheques payable to Chelmsford & District Scouts.

EVENT INFORMATION

Key Contacts

Danyel Horner 
- Event Leader - 01245 224448 - danyel@chelmsfordscouts.org.uk 

Suzanne Ball 
- Event Leader - 01245 443741- drood-close@talktalk.net
Nigel Hills

- Event Leader - 07831 360721 - nigel@eventsoundandlight.com

Tony Coleridge
- Health & Safety - 01245 421677 - anthonycoleridge@msn.com
Emma Randall
- Security/Site Access - 07779 617510 - bushbaby1976@hotmail.com
Event Fee

The event cost for under 18s is £10.00. There is no charge to those over 18.  

Cheques should be made payable to “Chelmsford & District Scout Council”.


Published Closing dates

Young People to return forms to Sections/Units/Groups:  27th July 2008

Sections/Groups/Units to return forms to Suzanne Ball:    10th August 2008

(Please keep us in the loop if your Group entry will be late back to us)    

The Days Itinerary

7.00
- 
Event Team arrive on site

7.30 
-
Leaders access to Hylands School for setting up of party tents.

8.30  
-
Explorers to arrive

9.00 
-  
Groups to start arriving 

10.00 
- 
Activities start

12.30 
- 
Lunch with Groups

1.00 
- 
Birthday presentation and cutting of the cake

1.00 
-
Helicopter, this is reliant on availability. 

1.30
- 
Entertainer / Activities continue

3.45 
- 
Close

4.00 
- 
Groups depart

Hylands School

After months of searching and enquiries with different venues, Hylands School has kindly offered us the use of their lower field, sports hall, toilets and car park. Although the location is great for this party, getting up to 1000 people in and out the school quickly will be our biggest challenge. This is where we need your assistance………..     

Arriving at Hylands School

We potentially have to manage a lot of vehicles arriving in the same place at the same time. To try and kerb the traffic management, we will be using two different areas as drop or collection zones and splitting Group arrival times over the period of an hour. These two zones are marked on the “Group Zones” document, which is attached.  

Both of these zones are strictly “Drop and Go” areas. We do not have the facility to park vehicles!!  This means that people being dropped off will need to have everything that they require in a day sack and say their goodbyes to Mum, Dad, Brother and Sister before they leave home.  We will ensure that those dropped off are escorted to their Group’s meeting area.       

Zone A is the new turning circle accessible from Writtle/Chelmsford Road        

Zone B is the main School Entrance, accessible from Hatfield Grove on Westlands Estate. 

CAR SHARING – WALKING – ALTERNATIVE DROP OFF AREAS

To speed up the whole process and free up the 2 zones, please, please, please could you do your best to consider all options for getting your Group/Unit/Section to Hylands School in the least vehicles possible. This could be:

i) ‘Car sharing’, not just sharing with one friend, but 4 friends in a car?  

ii) Local Groups, could meet up their HQ and walk in? 

iii) Group from further afield, may consider using a coach?  

iv) Meet at a suitable location and walk the last part?       

With the process reversed for going home.



Leaders Vehicles

We only have parking for about 100 / 150 vehicles. Therefore, could we suggest that you also consider making alternative arrangements other than driving yourself to the event.  

How booking in will work

We will mark off areas for your Group to meet up and escort the young people from cars to these areas. Once you are happy everyone has arrived from your Group, we would like a Leader to book the Group/Section/Unit in. This should be a quick process of running through the submitted “Group Booking Form” to confirm, or sort out any amendments. You will be issued with wristbands for all your participants and an event guide that will show “what’s on when” and where to find it.

Group Areas

Within your Group area there will be space to put up a party/fiesta tent or similar to use as a base for the day. (Storing day packs etc…. shade from the SUN!!). Subject to weather, vehicles will be allowed onto the site to drop this gear off. We would like these tents to be erected before the arrival of the Young People, therefore access will be available from 7.30 to set up.   
Lunch

The letter to the Young People states that they are to bring along a packed lunch. If your Group plans to arrange lunch centrally, then please amend the letter accordingly.  

Refreshments

Soft drinks will be available to everyone all day. There will also be an ‘adults sanctuary’ area where you may want to grab a free tea/coffee (and 5 minutes peace!!!) 

What to bring along

We have stated on the invitation a list of suggested items to bring. You may wish to add/remove items from this list. 

Leaders Running Activities

Leaders may be asked to help supervise some of the activities and we request that you advise us on the booking form how many Leaders you will have available to help. This will work on a rota system to ensure that Leaders are not stuck on a base all day.  We will email the GSL’s before the event to let you know the activity and timings that have been assigned to you.     

The Attached Documents:

Poster – For putting up in your HQ to advertise the event.

YP100Form – A one-day activity and permission form, which needs to be completed by all participants. These need returning to us with your Group Booking Form and event fee.   YOU WILL NEED TO ADD INFORMATION IN THE GREY HIGHLIGHTED AREAS.
Group Booking Form – A Group summary sheet, which needs to be completed (by the GSL) and returned back to us. You should retain a copy of this form for your own records.



Group Zones – This map and list show the 2 drop off zones and allocated times for Group to make drop off and collect.  Please indicated on the form your Group’s method of arrival    

Invitation Letter – Please pass this invitation to all your Young People. This letter summarises the event and lets the Young People know timings and what to bring along. 

You may want to amend/add to this letter with your own Group/Unit/Sections instructions. This may include where to meet, who they will be car sharing with, packed lunch requirements. YOU WILL NEED TO ADD/AMEND INFORMATION IN THE GREY HIGHLIGHTED AREAS.
Pocket Money

Pocket money will not be required, as everything available is included in the entry fee. 

Mobile Phones

Mobile phones have a tendency to leave pockets on inflatables and simulator rides. Therefore, we recommend that Young People leave their mobiles at home.      

Further Information

We hope that this letter contains enough information to answer most questions that parents / young people may have about the event and also enough information to ensure that everyone turns up at the right zone at the right time. To keep this fresh in peoples, minds we will send out at least one newsletter and one last minute reminder over the summer break.       

We look forward to you joining the District at Chelmsford & District Scouts Centenary Party.

Kind Regards

Danyel 

Danyel Horner

Deputy District Commissioner

Chelmsford & District Scouts

01245 224448
danyel@chelmsfordscouts.org.ukl 
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